GENERAL CONDITIONS OF CONTRACT 

[bookmark: _Toc313950898][bookmark: _Toc314133702][bookmark: _Toc461525252]PAYMENT METHOD
Invoicing will take place upon completion of the supply or of the service.
In addition to the “Unique Office Code” that must mandatorily be inserted in the “Recipient Code” part of the electronic invoice, please also indicate the following information in the invoice:

	Information
	Element of electronic invoice tracking

	Unit Code Project (if indicated)
	<UCPCode> 

	Identification Race Code
	<IRCCode> 

	ORDER (if indicated): the ID_DG must be indicated which will be announced in the conclusion.
	<GeneralData ><PurchaseOrderData> 

	CONTRACT (if indicated): in the case of reference to the contract, there must be indicated the protocol/repertoire number which will be announced in the conclusion
	<General Data><ContractData> 

	CREDIT NOTE (if indicated): the number of the invoice transmitted must be indicated
	[image: page3image13120]<GeneralData ><ConnectedDataInvoices> 



The self-certification concerning the declaration of regularity of the insurance contribution payment certificate and the traceability of financial flows must be filled out and signed before invoicing. 
The invoice will be rejected by the interchange system in the absence of receipt of such documentation.
Invoices will be paid within 30 days of receiving the invoice, once the services are verified by the person responsible for their execution.

[bookmark: _Toc150938398][bookmark: _Toc310334172]TRACEABILITY OF FINANCIAL FLOWS 
To ensure the traceability of financial flows aimed at preventing criminal infiltrations, the supplier accepts all responsibility for traceability of financial flows under Law 136/2010.
The supplier likewise agrees to provide, in response to the client's request, the documents required to permit the checks identified in paragraph 9 of Law 136/2010.
Without prejudice to any exceptions laid down in law, all financial flows relating to the supply must be recorded in a current account used for the purposes of the supply and must be made solely by bank transfer or other means set out in law 136/2010, or else the contract will be terminated.

REGULARITY OF SERVICE – CHECKS
The supplier acknowledges that the client will be entitled to perform checks and inspections, even without advance notice and by sending incognito auditors, to ascertain due execution of the service or supply and precise compliance with all obligations.
The supplier agrees to supply the following documents promptly if asked to do so: i) documents certifying the compliance with environmental regulations of all machines, equipment and vehicles used in execution of the work; ii) safety data sheets for products used in execution of the work.

If defaulting occurs due to late or insufficient execution of the services or failure to comply with health and safety and/or environmental regulations, the client will send notice of this and apply the penalties indicated below, while reserving the right to claim compensation for any further damages and/or charge the amount of any fines paid by the Politecnico as a result of the supplier's defaulting.

PENALTIES
In the event of an unjustified delay beyond the agreed delivery deadline, a penalty will be applied equal to 1 % of the total value of the corresponding Purchase Order (P.O.) for the services or supplies which are late for each day of delay. 

If the services or supplies fail to comply with the requested specifications and/or the applicable standards, including health and safety and/or environmental regulations, the Politecnico will apply a penalty of between 1 % and 2.5% of the total value of the corresponding Purchase Order (P.O.). 
Even if penalties are applied, the supplier shall still be obliged to complete the supply and execute the contract perfectly in accordance with standards of good workmanship and the specifications and features of the work awarded, and to replace any parts of the supply which may not meet expectations. If it is necessary to contact another supplier to complete or correct the services, the Politecnico shall reserve the right to charge the supplier for the additional cost borne.
Penalties will be charged in the form of an invoice issued by the Politecnico di Milano.









CONTRACT TERMINATION
The Politecnico di Milano, as the client, reserves the right to cancel the contract if the supplier should default on even one of the obligations specified in the contract, after ordering the supplier to comply under sections 1453 and 1454 of the Italian civil code, reserving the right to claim compensation for damages.
The client shall be entitled to cancel the contract under section 1456 of the Italian civil code if the total penalties accumulated exceed 10% of the cost of the entire supply, while reserving the right to claim compensation for damages.

[bookmark: _Toc172352257][bookmark: _Toc310334170]CONFIDENTIALITY
The supplier agrees to keep all documents supplied by the Politecnico di Milano strictly confidential.
The supplier likewise agrees not to disclose or use - for any purposes other than fulfilment of the contract - any procedures, news, data, deeds, information or other items pertaining to the Politecnico di Milano and its know-how.
The Supplier undertakes to return to the Politecnico di Milano, no later than 10 days from completion of the services assigned thereto, all the  deeds and documents provided thereto by the client and to destroy any other document or make it otherwise unusable.
Any infringements of the provisions of this paragraph by the Supplier will be sanctioned in accordance with the applicable laws in force.


USE OF THE POLITECNICO DI MILANO NAME AND LOGO
The Politecnico di Milano may not be mentioned for the purposes of advertising, promotions or commercial documents, and the Politecnico di Milano logo may not be used without authorisation from the Politecnico. Requests for authorisation may be sent to comunicazione@polimi.it.

ANTI-CORRUPTION RULES
At the time of digitally signing these conditions, the supplier declares what follows.
1)	Family Ties
The Supplier declares that the owners of and partners in the company have no family, kinship, marriage or cohabitation ties with the Rector, Vice Rectors, delegated Campus Vice Rectors, General Director, Executives, Members of the Board of Governors, Department Heads, School Deans, shown at http://www.polimi.it/ateneo/, UMP of this procedure.
2)	Malfeasance Attempts
The supplier undertakes to give prompt notice to the client and to the Prefecture of any malfeasance attempts against the entrepreneur, the company's bodies or executives.
This obligation is of the essence for the purpose of contract execution and its breach will cause express termination of the contract, in accordance with section 1456 of the Italian civil code, whenever a precautionary measure has been issued against public administration directors who have performed functions relating to the signing and performance of the contract or whenever they have been committed for trial on the offence regulated by section 317 of the penal code.
 3)	Awareness of the Code of Conduct for Public Sector Employees of the Politecnico di Milano and the University's Corruption Prevention Plan
The supplier declares it is aware of the Code of Conduct for Public Sector Employees of the Politecnico di Milano and the University's Corruption Prevention Plan, which can be found at:
http://www.polimi.it/menu-di-servizio/policy/amministrazione-trasparente/altri-contenuti/
The Supplier is required to comply with and distribute the Code of Conduct for Public Sector Employees of the Politecnico di Milano within its organisation for the entire duration of the tender procedure and of the contract.
Without prejudice to any other effects, non-compliance with the provisions of and/or infringement of the obligations deriving from the Code of Conduct for Public Sector Employees referred to in art. 54 of Leg. Decree 165/2001 or the Code of Conduct for Employees of the Politecnico di Milano causes termination of this contract under section 1456 of the Italian civil code.
4) Former Employees 
The Supplier declares it has not entered into employment or self-employment contracts and/or has not assigned services to the University's former employees who enforced authoritative or contracting powers on behalf of the University for the three-year period following termination of their employment, and shall not enter into such contracts over the next three years. 

PERSONNEL
The supplier shall have the service provided by the supplier's own personnel, duly hired or regulated by a contract, with appropriate training and experience, and working exclusively under the Supplier's responsibility and control. 
If the Supplier's personnel need to access Politecnico premises, they must be provided with appropriate identification badges indicating identifying information, the employee identification number and the employer's name. Personnel must be trained in compliance with the general rules governing access to and performance of work on Politecnico premises.

DATA PROCESSING
The Politecnico di Milano processes the data provided by the supplier in accordance with the provisions of the Leg. Decree of 30 June 2003 n. 196 and the corresponding technical policies, and solely for purposes connected with the procedure and the possible signing and management of the contract. 


The Data Controller is the Politecnico di Milano - Head Office and the Data Processor is the Public Ordering Entity.
The supplier undertakes to treat all personal data communicated or collected as part of the supply, including sensitive ones, in accordance with Decree 196/2003 and subsequent amendments, in particular the application of Annex B Technical Regulations regarding minimum security measures. 
The supplier is responsible for the processing of personal data and sensitive personal data transmitted or collected during provision of the service.

The storage of personal or sensitive data beyond the expiry of this writing must be made by the supplier according to the existing legislation.
Any violations committed by the supplier on the provisions of this paragraph will be sanctioned under the existing legislation.


APPLICABLE LAW AND JURISDICTION
This contract is regulated by the laws of Italy.
Any disputes regarding the interpretation, execution or other aspects of this contract shall fall under the exclusive jurisdiction of the Court of Milan.


The undersigned company _______________________________________ tax code ____________________ VAT number  ______________________
represented by its legal representative _______________________________________, born in  ____________________ on  ___________
and residing in ____________________________________________________________ HEREBY DECLARES express acceptance of the General Conditions of Contract appearing above.
The contract shall be considered stipulated only when this signed declaration has been received.
AN UNCERTIFIED PHOTOCOPY OF THE VALID IDENTITY DOCUMENT OF THE PERSON SIGNING THIS DECLARATION MUST BE ATTACHED.

_____________ , date ___________	STAMP AND SIGNATURE

This document must be returned, duly filled out and signed, to the Politecnico di Milano by email to ……………….. or PEC (certified email) to ………………........ In both cases, the document must also be signed.
Please note that suppliers may register online in the List of Politecnico di Milano Suppliers at: http://www.polimi.it/imprese
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